REQUEST FOR PROPOSAL WC#2304	August 15, 2022

[bookmark: _Hlk106022921]WASHINGTON COUNTY COMMUNITY COLLEGE
ONE COLLEGE DRIVE, CALAIS, ME 
PHONE: (207) 454-1023, FAX (207)454-1026

PROPOSAL
Washington County Community College is soliciting proposals to supply and install air conditioning in four classroom/office spaces, either has individual heat pumps or tie-in to existing system(s).  Due to budget constraints, the college reserves the right to refuse any and all proposals. In addition, the college reserves the right to reject any or all bids and is not necessarily bound to accept the lowest bid if that bid is contrary to the best interest of WCCC. 
GENERAL INFORMATION/SUBMISSION REQUIREMENTS
A. Bid Opening/Identification of Bid Envelope:  A signed original of the bid must be received at Washington County Community College, 1 College Drive, Calais, ME 04619, in a sealed envelope by 1:00 p.m. September 5, 2022.  The signed bid should be returned in a sealed envelope or package and clearly identified as follows.   Alternatively, quotes may be emailed to dthompson@wccc.me.edu by 1:00 p.m.  September 5, 2022 
Enclosed: Quotation #WC2304   Attention:  Desiree Thompson, Business Manager

B. Site Visit:   A mandatory site visit is scheduled for Friday, August 22, 2022, at 11:00 a.m. (meet in front lobby to Riverview Hall, Parking Lot B).  Please confirm your intention to attend to dthompson@wccc.me.edu.

C. Covid-19 Protocols:  All visitors must observe Covid-19 safety protocols and pass the WorkSafe screening app before accessing the college.  The direction for this app will be provided upon inquiry.  If you do not have a mobile phone that can access the app, screening can be conducted on site upon arrival.  Vendors must supply proof of vaccination and booster.

D. Bid Proposal Amount:  The bid proposal amount shall be the net price per unit, including shipping and handling F.O.B. Destination, Washington County Community College, Calais, Maine. Vendor should indicate the length of time RFQ is valid.   Note that WCCC is exempt from the payment of Federal Excise Taxes on articles not for resale and for the Federal Transportation Tax on all shipments. The Contractor and all subcontractors shall quote and shall be reimbursed less these taxes. Upon application, exemption certificates will be furnished when required. The College is exempt from the payment of Maine State Sales and Uses taxes.  

E. Evaluation: Award will be made to the low Bidder(s) whose products or solutions conform best to the RFP and College requirements, provided that all other requirements are satisfactorily met. During the evaluation process, WCCC reserves the right where it may serve the College’s best interest to request additional information or clarification from proposers, or to allow corrections of errors or omissions.

F. Obligations:  Vendor is to assure that all contractors meet state, federal, and OSHA guideline and codes, as applicable.  As well as the following Bid Notices in Appendix A.

G. Insurance:  The Contractor is required to provide WCCC a certificate of insurance evidencing coverage of broad comprehensive liability insurance in the minimum amount of Four Hundred Thousand Dollars ($400,000).  Contractor must also provide evidence of workers' compensation insurance for all workers.  Proof of all required insurance coverage must be submitted with the proposal response.

H. Variations/Alternative Specifications:  Specifications given are used to indicate the quality and characteristics of products that will be satisfactory.  Bids offering equal or alternative products will be considered for award if such items are clearly identified in the bid and are determined by WCCC to be of equal value in all material respects to the item specified. Unless the vendor clearly indicates in the bid that they are offering an "equal" or "alternative" product, the bid shall be considered as offering the items as specified.

PROJECT DESCRIPTION 
In an effort to improve the operating efficiency and comfort of students, employees, and faculty, WCCC is seeking a qualified contractor to facilitate the installation and/or replacement of the current system(s) in operation. This project is to provide air conditioning systems for four classrooms/offices and will require the installation of new units, the removal of current non-functional units, and integration with existing systems The system provided may either be individual heat pumps or designed to integrate with one of our centralized systems. If recommending heat pumps the college would prefer either Fujitsu or Mitsubishi. 

Room#		Occupants				Area Specifics			Square Feet	
[bookmark: _Hlk111108647]107		Admissions Office			2 individual offices 		320 sq ft
106		Workforce				3 individual offices		595 sq ft
403		Science Lab				1 classroom			1066 sq ft
211		Board Room				1 room				540 sq ft
Note that mechanical drawings will be made available for review at the mandatory site visit.  However, vendor should be prepared to conduct their own exploratory review as prints for all areas are not accessible.  
PROJECT TIMELINE
Release of RFP posted on WCCC Website:				August 15, 2022
Mandatory Site Visit							August 22, 2022, 11:00 am
Deadline for Written Questions					August 26, 2022, 1:00 pm
Proposal Due								September 5, 2022, 1:00 pm
Project Completion							December 31, 2022

The timing of this project is such that it will occur when classes are in session, WCCC will provide a schedule for the effected classroom(s) to enable the vendor to cause the least amount of disruption as possible.


PROPOSAL SPECIFICATIONS

1. The college has installed a number of different systems (either centralized or individual heat pumps) over the years.  Vendor will be required to inspect all areas to determine feasibility of project and requirements of different areas.  

2.  The Contractor shall furnish all labor, equipment, tools, parts, materials, and supplies required to remove, repair, replace, and install existing and new systems as required. This includes the provision of all replacement parts and component systems required for integration with existing building systems in accordance with all original equipment manufacturer specifications

3. Provide a detailed description of the approach and methodology to be used to accomplish the project description of this RFP. The Methodology Section should include:

a) An implementation plan that describes in detail the methods, including controls by which your firm
manages projects of the type sought by this RFP and any other project management or implementation strategies or techniques that the respondent intends to employ in carrying out the work.

b) Detailed project schedule, identifying all tasks and deliverables, durations for each 
task, and overall time of completion. Include your plan to deal with fluctuation in service needs and 
any associated price adjustments.

c) Proposers are encouraged to provide additional innovative and/or creative approaches for providing
the service that will maximize efficient, cost-effective operations or increased performance 
capabilities. 

4. Provide name and type of equipment to be provided or work to be performed in the case of system integration.  Provide warranties on Labor and Materials provided.

5. Contractor shall list all areas of which Contractor will not provide services for and require supplemental vendors to complete project (i.e. electricians, etc.).

. 






BID SUBMISSION SHEET

Bid sheet submitted by: __________________________________________________________________

Company Name:________________________________________________________________________
 
Contact Name:__________________________________________________________________________

Phone Number: _________________________________________________________________________

Email: _________________________________________________________________________________

Pricing Good for _________________________ days from submission or to date _____________________

Proposal Amount Per Room:
	ROOM #
	NAME
	BID AMOUNT

	107
	ADMISSIONS OFFICE
	

	106
	WORKFORCE
	

	403
	SCIENCE LAB
	

	211
	BOARD ROOM
	

	OTHER
	PLEASE SPECIFY IN SUPPLEMENTAL SHEET
	


















ADDITIONAL SHEETS MAY BE ADDED FOR A MORE COMPREHENSIVE PRESENTATION.

THANK YOU FOR YOUR ASSISTANCE.




APPENDIX A
NOTICE TO VENDORS AND BIDDERS:
STANDARD TERMS AND CONDITIONS APPLICABLE TO ALL MCCS CONTRACTS

THE FOLLOWING STANDARD CONTRACTING TERMS AND CONDITIONS ARE INCORPORATED AND SHALL BECOME A PART OF ANY FINAL CONTRACT THAT WILL BE AWARDED BY ANY COLLEGE OR OTHER OPERATING UNIT OF THE MAINE COMMUNITY COLLEGE SYSTEM (COLLECTIVELY “MCCS”).  THESE TERMS AND CONDITIONS DERIVE FROM THE PUBLIC NATURE AND LIMITED RESOURCES OF THE MCCS.  MCCS DOES NOT AGREE TO:

	1. 	PROVIDE ANY DEFENSE, HOLD HARMLESS OR INDEMNITY;
2. 	WAIVE ANY STATUTORY OR CONSTITUTIONAL IMMUNITY;
3. 	APPLY THE LAW OF A STATE OTHER THAN MAINE;
4. 	PROCURE TYPES OR AMOUNTS OF INSURANCE BEYOND THOSE MCCS ALREADY MAINTAINS OR WAIVE ANY RIGHTS OF SUBROGATION; 
5. 	ADD ANY ENTITY AS AN ADDITIONAL INSURED TO MCCS POLICIES OF INSURANCE;
6.	PAY ATTORNEYS’ FEES; COSTS, INCLUDING COLLECTION COSTS; EXPENSES OR LIQUIDATED DAMAGES;
7.  	PROMISE CONFIDENTIALITY IN A MANNER CONTRARY TO MAINE’S FREEDOM OF ACCESS ACT;
8.	PERMIT AN ENTITY TO CHANGE UNILATERALLY ANY TERM OR CONDITION ONCE THE CONTRACT IS SIGNED; 
9.	AUTOMATIC RENEWALS FOR TERM(S) GREATER THAN MONTH-TO-MONTH;
10.	LIMITATIONS ON MCCS’ RECOVERY OF LAWFUL DAMAGES INCURRED AS A RESULT OF BREACH OF THE CONTRACT;
11.	LIMITATION OF THE TIME PERIOD UNDER WHICH CLAIMS CAN BE MADE OR ACTIONS BROUGHT ARISING FROM THE CONTRACT;
12.	VENDOR’S TERMS PREVAILING OVER MCCS’ STANDARD TERMS AND CONDITIONS, INCLUDING ADDENDA; AND
13.	UNILATERAL MODIFICATIONS TO THE CONTRACT BY THE VENDOR.

BY SUBMITTING A RESPONSE TO A REQUEST FOR PROPOSAL, BID OR OTHER OFFER TO DO BUSINESS WITH MCCS, YOUR ENTITY UNDERSTANDS AND AGREES THAT:

1. THE ABOVE STANDARD TERMS AND CONDITIONS ARE THEREBY INCORPORATED INTO ANY AGREEMENT ENTERED INTO BETWEEN MCCS AND YOUR ENTITY; THAT SUCH TERMS AND CONDITION SHALL CONTROL IN THE EVENT OF ANY CONFLICT WITH SUCH AGREEMENT; AND THAT YOUR ENTITY WILL NOT PROPOSE OR DEMAND ANY CONTRARY TERMS;

2.  THE ABOVE STANDARD TERMS AND CONDITIONS WILL GOVERN THE INTERPRETATION OF SUCH AGREEMENT NOTWITHSTANDING THE EXPRESSION OF ANY OTHER TERM AND/OR CONDITION TO THE CONTRARY;

3.  YOUR ENTITY WILL NOT PROPOSE TO ANY COLLEGE OR OTHER OPERATING UNIT OF THE MCCS ANY CONTRACTUAL DOCUMENTS OF ANY KIND THAT ARE NOT IN AT LEAST 11-POINT BLACK FONT ON A WHITE BACKGROUND AND COMPLETELY CONTAINED IN ONE WORD OR PDF DOCUMENT, AND THAT ANY REFERENCES TO TERMS AND CONDITIONS, PRIVACY POLICIES OR ANY OTHER CONDITIONS REFERENCED OUTSIDE OF THE CONTRACT WILL NOT APPLY; AND

4.  YOUR ENTITY WILL IDENTIFY AT THE TIME OF SUBMISSION WHICH, IF ANY, PORTION OR YOUR SUBMITTED MATERIALS ARE ENTITLED TO “TRADE SECRET” EXEMPTION FROM DISCLOSURE UNDER MAINE’S FREEDOM OF ACCESS ACT; THAT FAILURE TO SO IDENTIFY WILL AUTHORIZE MCCS TO CONCLUDE THAT NO PORTIONS ARE SO EXEMPT; AND THAT YOUR ENTITY WILL DEFEND, INDEMNIFY AND HOLD HARMLESS MCCS IN ANY AND ALL LEGAL ACTIONS THAT SEEK TO COMPEL MCCS TO DISCLOSE UNDER MAINE’S FREEDOM OF ACCESS ACT SOME OR ALL OF YOUR SUBMITTED MATERIALS AND/OR CONTRACT, IF ANY, EXECUTED BETWEEN MCCS AND YOUR ENTITY.
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COVID-19 SCREENING APP

Daily complete a Simple Health

_A_A' Washington County
e Community College

( Calais, Maing  ss—
Discover Cheoices ¢ Create Success

Get WorkSafe

Download “LiveSafe”
using this QR Code:

WorkSafe

Daily Health Check

Survey o 1
Answer all survey questions
every day before you come
to work to make sure

you are well enough to
return safely.

Communicate securely and
discreetly with the
appropriate department
about any questions or
concerns you may have
related to coronavirus.

SafeWalk
Allow friends and family to
virtually escort you to

Before reporting to work, please affirm your health
today. Be prepared to show your badge and the
results of the Affirmation Survey before gaining
access to your building.

TAKE THE SURVEY

Please remember to type
Maine Community College
System and then, you will select
Washington County Community
College when registering with
the application.

One-touch access to CDC
resources about COVID-19
policies and procedures.

Global 911
Access the global 911 button to get help no matter C Global 91 1

where you are in the world. . .
‘ Communicate with local

your intended &
destination and notify

emergency services —
no matter where you
are in the world.

them when you arrive.

Please remember to download the application using the QR Code above.

This link

https://cdl.lvsafe.io/a/key_live_omgEOL6Izoy56qP.

will ensure you are able to join the WCCC community.

Information only — not to be included in printed poster: QR Code Link:
xSDCfBbbgxunZi8xj?Sdeeplink_path=chooseorg&orgid=6811&sourceid=5&edc=1597092600000&hash=4791277822461






