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Application for Admissions 
You can apply for admission to 

Washington County Community 

College by visiting our website at 

https://wccc.me.edu/ and selecting the 

Apply Now option found at the bottom 

of the right side menu. 

 

 

On the Apply to WCCC page select the 

Apply Now button to begin your 

application. 

 

 

Applicant Dashboard 
In order to apply as a degree or certificate seeking student in a program of study, you must create 

an applicant dashboard account using a personal email address.  This will allow you to receive 

correspondence with the college during the application process and to see what 

requirements/documents need to be received before you can be registered in courses. Students 

will typically be accepted and ready to move to the next step within two business days. Once you 

have met with the New Student Success Specialist and completed all requirements for 

enrollment that are listed in your applicant dashboard, you will be registered in courses and at 

that time will gain access to your Student Portal. Your personal email is only used during the 

initial application process, and it is used to send you your login instructions for a college email 

once you are accepted. 

 

https://wccc.me.edu/
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Searching for Classes 
You can search for classes by going to the college website and clicking on the Course Schedule 

link in the upper right corner of the page. This will take you to information about Course 

Registration and to the Course Search option. You can use this feature to research the courses 

offered during the semester and read a description of each course along with the start and end 

dates of the course and its meeting times or if it is hybrid or an online course. 
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Email to Claim Your Student Account Once Registered 
Once you are registered in courses, you will receive an email from the Information Technology 

(IT) department to your personal email address that you used when applying to the college or 

completing your course registration form. This email will provide details on activating your 

college email.  An example is shown below.  

Hello John Smith  

Below you'll find your initial username and password for mainecc.edu. Beginning this semester, we'll 
begin using this account for the new Anthology Student Portal and related systems. Stay tuned for 
additional communications that guide you as we roll out technology changes that enhance your 
experience at Maine's Community Colleges. Your new account is john.smith@mainecc.edu 

Your Temporary Password is xxxxxxxxxxxx 

Action Required: Use the above mainecc.edu email and your 
temporary password to log into the account via your web 
browser https://myaccount.microsoft.com/ . It is 
recommended you clear your browser cache or use an in-
private/incognito browser windows to complete this 
activity. 

As part of this process, you must set up account recovery 
mechanisms like security questions & answers, a 
secondary email (usually a personal email), or an authentication phone (SMS or voice call). If you forget 
your password, these mechanisms will allow you to recover your account. Review these instructions If 
you run into any issues claiming your mainecc.edu account or setting account recovery mechanisms, 
please email a support request to ithelp@mainecc.edu and we'll be happy to help ensure you can log in 
to your account. 

If you have any questions or concerns, please let us 
know. 

Best regards,  

Information Technology Services Maine's Community 
Colleges 

Need Technical Support? Please call (207)-331-9666 to 
talk with a support technician. You may also submit a 
help request by sending an email to: 

https://myaccount.microsoft.com/
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ithelp@mainecc.edu . Please include your name, college, student ID number (if possible), and relevant 
details/screenshots. 

** Make sure you remember your new password** 

You will use this email and password to log into all your WCCC technology including email, 

Brightspace, Anthology, RAVE, and the Info Hub. 

First time login: Setting up Multi-Factor Authenticator  
Next you will be asked to keep your account 

secure by setting up Microsoft Authenticator. 

Please refer to Microsoft Authenticator App 

for the most up-to-date and Operating System 

specific guidance.  

You can also set up a different method to keep 

the account secure. Select the I want to set up 
a different method link at the bottom left of 

the screen and follow the instructions 

provided. 

 

  

mailto:ithelp@mainecc.edu
https://support.microsoft.com/en-us/account-billing/download-microsoft-authenticator-351498fc-850a-45da-b7b6-27e523b8702a
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Setting your Security Information on your Email 
Once you set up your password you can also add security questions to your profile. This is very 

helpful if you end up forgetting your password. Setting up the security questions ensures that 

you can retrieve 

your password 

without having 

to go through IT 

for help. 

To set up your 

security 

questions to the 

Security Info 

page on your 

Office 365 

settings 

Dashboard.  

 

From there click on the + Add sign-in Method link. When the pop-up window appears. Choose 

five of the prepopulated questions to answer. Once the five questions are selected and answered 

they will be saved.   
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Logging into Brightspace/Email/Portal 
The best way to access your WCCC 

technology is to start on the college 

website. On the homepage in the 

upper right corner is a link to Login 
to Brightspace/Email/Portal. Click 

this link. 

From there you can navigate to: 

MyWCCC Info Hub where you can 

find college documents. 

Anthology Student Portal where 

you can find your course schedule, 

grades, advising information, and 

more. 

Outlook Email, a quick link to 

launch the Office 365 account to 

access your college email. 

Brightspace where you will find 

your college courses. 

MyWCCC Info Hub 
The MyWCCC Info Hub contains admission documents and academic forms. You can also find 

links to Anthology, Brightspace, and the other Community Colleges within the Maine System. 

https://wccc.me.edu/
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Anthology Student Portal 
Your Anthology Student Portal site provides information about your Program, Class Schedule, 

Advisors, Grades, Registration, Degree Audits and several other Options. 

 

Class Schedule 
On the Anthology Student portal homepage click View Schedule found in the Classes section of 

the homepage. Or click the Academics tab and select the My Class Schedule page.  

You can select a term to view your schedule. You can also download a pdf of your schedule or 

export a file to add your schedule to your email Calendar. 
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Degree Progress Audit 
You can review all the courses required to complete your program with the Degree Progress 

Audit page. On the Dashboard select the Academics tab and click on the Degree Audit page. 

 

My Grades 
To see your final grades after a course has closed you can go to the Academics tab on the 

Anthology Student Portal and select the My Grades page. 
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Outlook Email 
When logged into your email you can navigate to any of your online Microsoft Apps like Word, 

Excel, OneDrive, and SharePoint by selecting the waffle icon in the upper left corner of the 

screen or by selecting 

the Apps button found 

in the left-hand menu. 

You can also select the 

gear icon in the upper 

right corner to go to the 

Settings option for 

Outlook. From there 

you can make changes 

to Outlooks’ 

appearance, create 

rules around your email and other options. 
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Brightspace 
 

Use the MaineCC Login button to log into 

Brightspace using your mainecc.edu email. 

The other buttons will eventually go away. 

Currently they are used to log into Brightspace 

using the old wccc.me.edu email. 

 

 

On the Brightspace homepage you will find your courses listed under My Courses. Take note 

that you can navigate between semesters (if you have courses in more than one semester). Any 
course that is greyed out is closed.  

Use the waffle icon at the top middle 

of the screen to navigate quickly to 

any of your open courses. 

Open courses are active courses 

(started and work is being done in 

them). 

Closed courses are courses that are 

either completed or have not yet 

started.  

You should expect to see courses you 

are registered in on Brightspace 30 days before they start. 

 

 



12 
 

If you have several courses, you 

can use the Pins located on the 

waffle icon and under My 

Courses, to pin a course to the 

top of you course list. 

 

 

 

 

 

Homepage 
Once you are logged 
into one of the 
courses the first page 
you will see is the 
course Homepage. 
This is where you will 
typically find course 
announcements and 
other important 
information. 
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Nav Bar 
At the top of your screen you will find the Mini Bar and the Nav Bar.  The Mini 
Nav has a mail, a text, and a bell icon.  If you see a little red dot on these icons it 
means you have an email, a message or an announcement waiting for you to 
view. 
The Nav Bar (the blue bar) contains tabs and pages you will use in the course. 

 

 

Home Tab 
The Home tab takes you back to the Homepage if you are on any other page of 
the course. Announcements will take you directly to the announcements page. 

 

 

Content Tab 
The Content Tab is where you will find your course material. For online courses 
this is where you will spend most of your time. 
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Assignments Tab 
Under the Assignments tab you will find Assignments, Discussions and Quizzes.  
There is also a Plagiarism Checker that is available when instructors use this 
option in their course. 

 

 

  



15 
 

Communications Tab 
Under the Communications tab your will find access to Brightspace email, or you 
can join in a Virtual Classroom, a Zoom Meeting or a Class Chat if the instructor 
has set up one of these meetings spots. You will also find the Classlist. 

 

 

 
 

 

 

 

 

Resources Tab 
Under the Resources tab you will find links to the WC Library, 
Help, a Calendar, an ePortfolio along with TRIO and study 
resources. 

 

Under Communications 

find a classlist, any zoom 

meetings or recordings, 

and you can email your 

instructor directly from 
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Grades Tab 
Under the Grades tab 

you will find your 
Grades, Attendance 
and Class Progress. 
Click the Grades, under 
Grades to see your 
Grade page. 
 

 

Emergency Notification System – Emergency Alerts and 
Timely Warnings (RAVE) 
WCCC sends emergency alerts and campus closure notifications through RAVE Alert.  Enrolled 

students and active employees are automatically opted in for email alerts to their mainecc.edu 

campus email address. While student and employee emails will automatically receive emergency 

alert notifications, you also have the option of opting in for SMS text message notifications.  We 

highly encourage this for critical life safety messages and college weather closure alerts.  To opt 

in for text emergency alert and campus closure notifications for 365 days, simply text 

WCCCMEOPTIN to 78015    
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Currently enrolled students are automatically opted in to email alerts to their mainecc.edu email 

address and primary mobile number.   

Or to update your contact information or 

change your alert preferences, login 

using your mainecc.edu account 

credentials.  Go to 

https://www.getrave.com/login/wcccme 

Or on the college website got to About 

WCCC and select the Safety and Security 

page. Find the +Click Here button to go 

to the RAVE account page. 

 

 

 

 

On the RAVE site you can add additional numbers and emails to your account.  

Confirm the addition and you can test that it works.  
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Bookstore and Textbooks 
You can access the college bookstore from the college website. Click on Bookstore from the 

upper right menu. 

 

Create an account with your mainecc.edu email to get a personalized list of courses and material. 

Or use the course selection option to look through material requirements of any course. 
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